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Request for Proposals to

Provide Building Inspection & Related Services

BACKGROUND - The Town of Delavan, Walworth County, WI, has a current population
of 5, 272, and is the Community of Choice for people who care a great deal about where they
live, work, recreate, and raise families.

Currently known for its over 2000 Acre Lake which was rehabilitated from 1989 to 1992,
Delavan Lake is a great place for outdoor water sports, swimming, fishing, and sailing. The
lake rehab project has led to substantial growth in residential building values and
improvements. The Equalized Property Value in 2014 was just under$ 900,000,000 and
comprised mostly of residential properties.

BUILDING INSPECTION/ CODE ENFORCEMENT—The Town of Delavan

maintains a full service inspection program. A history of inspection activity from 2010 to
present( Attached) is provided with this RFP and excerpts from the Town' s Municipal
Code can be referenced at:

http:// townofdelavan.com/ wpcontent/ uploads/ 2015/ 07/ Chapter-22.pdf. The Town has
contracted with Independent Inspections (now SAFEbuilt) for Building Inspection services
for the past several years. The current contract for services is also provided (Attached).
The Town expects to keep the same contractual fee sharing arrangement at 70/ 30%. The

Town adds a 10% administrative fee to all permit fees which is not subject to the 70/ 30%
fee share arrangement.

SCOPE OF SERVICES- The Building Inspector (" Inspector") is expected to review plans,

conduct inspections for other required permits and attend Plan Commission and/ or other

meetings when requested. Meeting attendance has historically been minimal.

The contracted Inspector shall carry out the administration and enforcement requirements as
set forth in the Town of Delavan Municipal Code and shall assist the Town in any legal
aspects of enforcement, such as providing testimony in enforcement actions. The Inspector
shall obtain and maintain required certifications and credentials. The Inspector shall
establish and maintain minimal set hours at the office adjacent to Town Hall at least 3 days
per week (Monday, Wednesday and Friday from 1: 00 - 2:30pm) for purposes of meeting
with the public and staff.  In addition, the Inspector shall have the ability to respond to
telephone and e- mail inquiries from office staff and the public.



Interested firms and individuals shall submit a proposal to perform all Building Inspector
duties including, but not limited to:
1. Conducting all necessary and required inspections on residential and commercial

construction within the limits of the Town of Delavan.

2. Maintain all required certifications in the disciplines of residential and commercial

construction, plumbing, electrical, energy conservation and heating, ventilating and
air-conditioning.

3. Conduct all necessary inspections on permitted activities such as, but not limited to,
fence, deck, accessory building, sign installations and residential alterations and
additions.

4.       Assist the Town Management Team with investigation of complaints or inquires

related to the building codes
5.       Perform other such inspections for alcohol licensing, occupancy permits, etc.
6.       Attendance at Plan Commission and/ or committee meetings upon request.

7.       Provide summary reports on the number and type of inspections performed. The
report is to be filed monthly.

8. Maintain office hours and a presence in the Town at least 3 days per week.

INSURANCE - The successful firm, or individual, as a condition of the contract shall be

required to have all necessary insurance coverages, including liability at a minimum of$ 1. 0M
per occurrence, worker' s compensation at state of Wisconsin mandated minimums, vehicle,

commercial, comprehensive and collision insurance naming the Town of Delavan as
additional insured. The proposal shall state that such insurance is currently in force or will
be in force at time of contract execution with a Certificate of Insurance (COI) provided.

BUILDING INSPECTOR OFFICE HOURS—The Inspector will be provided office

space in an office adjacent to Town Hall as part of the contract with the Town.  It is

expected that the Inspector will utilize the office to carry forth the duties of the contract.
The Town will provide all necessary office equipment, phone, and computer. Phone and
Internet services will be provided by the Town at no cost provided their use is strictly for
Town related business. The proposal shall include no less than 3 days per week holding
office hours on Monday, Wednesday, and Friday from 1: 00 - 2:30pm and Tuesdays &

Thursdays by appointment only.

ADMINISTRATION—All fees are collected by the Inspector and brought to the Town
Clerk' s office. All checks from the permit applicants are made payable to the Town of

Delavan. The Inspector generates a monthly invoice payable by the Town based on the fee
sharing arrangement.  (July, 2015 Attached)

COMPENSATION—Please review the current fee schedule at:

http:// townofdelavan.com/ wp-content/ uploads/ 2015/ 07/ Building-Inspector-Fee-
Schedule.pdf or (Attached). The proposal should state an agreement with the current fee
schedule or recommendations for changes that would be needed. The Town expects to

keep the same contractual fee sharing arrangement at 70/ 30%. The Building Inspector is
compensated with 70% of all permit fees collected. Additional compensation is paid for
activities and meetings related to the duties at a rate of$38/ hour when a permit fee is not
generated. Additional compensation of$49/ hour is also paid for non-permit fee activities
and meetings outside of normal business hours of Monday through Friday from 8:00am to
5: 00pm.



REFERENCES - The proposal shall include a description of the firm or individual' s recent

experience and qualifications, including a list of person(s) who will be conducting
inspections and 5 references. References should include a contact name and phone number.

Proposal cost shall include specific activities that will be billed in addition to the fee ( i.e.,

mileage, phone, mailing, etc) if any.

Proposals shall be valid for 90 days and are due by Friday, September 11, 2015. The
selection decision will be based on the individual' s/ firm's qualifications, experience,

references, and ability to service customers in a timely manner. Cost and the proposed fee
sharing arrangement will be an important factor, but not the only consideration for selection.
The Town of Delavan reserves the right to accept the proposal which best serves its
interests.

Questions may be directed to John Olson, Town Administrator at ( 262) 728- 3471 ( email
admin@townofdelavan.com).

August 14, 2015



FIRMS/ INDIVIDUALS TO SEND RFP:

SafeBUILT

S30 W24670 Sunset Drive

Waukesha, WI 53189

Vince Budiac, WBI/ Maney-Miller Inspections, LLP
N6097 State Road 120

Burlington, WI 53105

262) 366-2400

262) 646- 8053 Fax

Email: wbi_mmi@att.net

Joe Mesler

Jim DeLuca

Greg Guidry



2010- 2015 Building

Inspector Activity

2010 2011 2012 2013 2014 2015( Jan- July)

Total Permits 181 206 181 189 200 122

New Home 7 8     ----   8 6 8 6

Raze 7 16 7 15 14 2

New Home Permit Fees    $   22,720.00   $   24,485.00   $ _ 24,663.00   $    16, 109.00   $    26,744.00   $   17,716.00

Total Permit Revenue     $ _ 40, 176.00   $      _    43, 227.00   $   43,904.00   $    55,938.00   $    54,700.00   $   45, 705.00

Bldg Inspector Expense    $    28, 129.00   $    30,853.00   $    32, 170.00   $    37, 637. 00   $    39,038.00   $    27, 737.00
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Independent Inspections,  Ltd.

Certified Construction Inspectors

W241 S4135 Pine Hollow Court
Waukesha, WI 53189

CONTRACT FOR SERVICES

WHEREAS, the Town of Delavan, Walworth County, Wisconsin( Municipality) requires high
quality professional building and mechanical inspection services sensitive to community needs,
and,

WHEREAS, Independent Inspections, Ltd., a Wisconsin Corporation (Agency), proposes to

provide inspection services for the Municipality including inspectors and meeting the
Municipality' s needs for such inspection services,

NOW THEREFORE, the parties agree as follows:

1.    The Agency will provide for the Municipality inspectors whose duties shall include building
and mechanical field inspections, necessary services related to contacts with residents and
Municipal Officials, and all associated tasks necessary to meet the inspection needs of the
Municipality.

2.    The Inspectors shall be certified in Construction, HVAC, Electrical, Plumbing, Commercial
Construction, Commercial Plumbing and Commercial Electrical as defined in COMM 5 of
the Wisconsin Administrative Code.

3.    The Agency shall provide: 

A.    Salary of the inspectors
B.    Field communication equipment

C.    Vehicle or mileage/ allowance for the inspectors

D.    Supplemental systems and support and administrative coordination

E.    Regular municipal office availability for meeting the public
F.    A staff of specialists available to assist in building code enforcement activities and

available for backup inspection purposes when the primary inspector is unavailable.
G.    Wisconsin license fees for the Agency and inspectors
H.    Certificate of insurance showing all coverages with a minimum of$ 1 million of

general liability and errors and omissions coverage.

Phone 262-544-8280 Phone 1- 800-422-5220 Fax 262-544-8299

Waukesha Office www. independentinspections.com Waukesha Office
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4.  During the term of this agreement, and for a period of 12 months after termination of this
agreement, the Municipality shall not negotiate with, employ/hire any inspector/ employee
who provided inspection services of twenty-five( 25) inspections or more, or appeared
before the municipal board or commission for planning and zoning services during the
twelve ( 12) month period prior to termination of employment with Agency and who is
employed with the Agency at the termination of this Agreement to provide Building,
Electric, Plumbing or HVAC inspections, zoning or planning services.  The Municipality

shall not negotiate with, employ/ hire any inspector/ employee for at least 12 months after
termination of the employee' s employment with the Agency who provided inspection
services of twenty-five (25) inspections or more, or appeared before the municipal board
or commission for planning and zoning services during the twelve ( 12) month period prior
to termination of employment with Agency and who was employed by the Agency during
the term of this Agreement.  The term " employ/hire" shall extend to the above referenced
inspector/ employee forming a corporation, partnership, limited liability company, other
business entity, working for a competing company or by working as an in-house building
inspector/employee for the Municipality.

5.   Either the Municipality or the Agency may terminate this agreement upon 60 days written
notice to the other party of the intention to terminate.  At the end of the termination

notice, any permits received prior to the last day shall have the fees paid to the Agency as
provided in the contract and the inspections relating to those fees shall be performed by
the Agency.  Permits received after the last day shall be the responsibility of the
Municipality and no payment shall be made to the Agency for those permits.  Any notice

to the Municipality shall be sent to the Municipal authority directly in charge of
inspection procedures.  Any notice to the Agency shall be sent to Independent
Inspections, Ltd., W241 S4135 Pine Hollow Court, Waukesha, WI 53189.

6.   The Agency is the exclusive provider of the services listed, described and provided by
this Contract for the entire area of the Municipality during the term of this Contract.  Any

other provider of building, HVAC, electrical, plumbing, mechanical plan reviews and
inspection services to the Municipality during the term of this Contract will be considered
a violation of this Agreement and the Municipality shall pay the Agency the fees for all
permit applications submitted for the duration of the contract as prescribed herein.

7.  The Agency agrees to indemnify the Municipality, its employees and agents from and
against any and all claims, suits, demands or causes of action, arising out of any act or
omission of the Agency, and causing injury to any person or persons or property,
whomsoever and whatsoever.  Correspondingly, the Municipality agrees to indemnify, the
Agency its employees and agents from and against any and all claims, suits, demands or
causes of action, arising out of any act or omission of the Municipality, and causing injury
to any person or persons or property, whomsoever and whatsoever.  Each party hereto'

agrees to carry comprehensive general liability insurance and to provide each other with
evidence of such coverage upon request.

8.  The Municipality agrees to pay the Agency the sum equal to seventy percent (70%) of the

permit fees as collected by the Agency.  These fees shall be based on the attached

exhibit 1.  All permit fees shall be turned over to the Municipality as directed.

G:\ WPData\MUNI\Delavan\Contract.04-06. doc
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9.  The Agency shall perform property maintenance, complaint inspections and inspections
from permits issued prior to the effective date of this contract, for which no permit fee is

generated, at the direction of the Municipal Administrator and forward those reports to the

appropriate person(s) with the findings.  The Municipality shall compensate the Agency
for any activities and meetings related to the duties noted herein where a permit fee is not
generated, at the rate of$ 38.00 per hour for all such duties and meetings performed

during the business hours of 8: 00 a.m. to 5: 00 p.m.  The Municipality shall compensate
the Agency for all such duties and meetings occurring other than normal business hours at
the rate of$49.00 for each hour including travel time for meetings.  There will be a one

hour minimum per inspection trip or meeting.  No additional time shall be compensated by
the Municipality unless approved by the Municipal Administrator.

10. The Agency shall provide a statement for services rendered, and a recap of permits issued
for each month.  The Municipality shall compensate the Agency by the 15th of the month
following the period services were rendered.

11. The Agency agrees to provide these services commencing the date of this document
authentication as evidenced by signatures and date.

12. If any provision of this agreement is held to be invalid or unenforceable for any reason,
this agreement shall remain in full force and effect in accordance with its terms,

disregarding such unenforceable or invalid provision.

13. This agreement contains the entire understanding of the parties as to the matters contained
herein, and it shall not be altered, amended or modified except by a writing executed by
the duly authorized agents of both the Municipality and the Agency.

14. The Municipality shall provide for the Agency office space, desk, desk chair, file cabinet,
use of a photocopier and fax machine and local and long distance phone service for
municipal related projects during the term of this agreement.  The Agency shall be
responsible for its long distance phone charges not related to municipal work and office
supplies necessary for the performance of its responsibilities.  The location and size of the

Agency' s office area shall be determined as mutually agreeable between the Municipal
Administrator and the Agency.

15. This Agreement replaces all previous agreements for building inspection services between
the parties.

1..
Zr

n"-PJ-0

Thomas DeLacy, President   • DATE

INDEPENDENT INSPECTIONS, LTD. (AGENCY)

John Pelletier, Town Chairman DATE

TOWN OF DELAVAN (MUNICIPALITY)
acknowledged and accepted

G:\ WPData\ MUNI\Delavan\Contract.04-06.doc



Independent Inspections, Ltd.
Page 42 of

BillingRecapp Date 7/ 31/ 2015 1. 27:43•(

From:     07/ 01/ 2015 To 07/ 31/ 2015

Town of Delavan

Permit
Permit WI Admin Other Deposit Total

Permit No. Type Project Description Contractor Name Owner's Name Project Address Fee Seal- Fee Fee Fee Fee

0110- 15-07- 0 BLDG ALT-KITCHEN JS POKORNY SMITH, JULIE 2617 SOUTHSHORE 120. 00 12.00 132.00

0110- 15-07- 0 ELEC ALT-KITCHEN GAGLLARDL ELEC SMITH, JULIE 2617 SOUTHSHORE 47.20 4.72 51. 92

0110- 15-07-0 HVAC ALT-KITCHEN OWNER SMITH, JULIE 2617 SOUTHSHORE 47.20 4.72 51. 92   '*..

0110- 15-07- 0 PLMB ALT-KITCHEN JENKS PLMB SMITH, JULIE 2617 SOUTHSHORE 47.20 4.72 51. 92  ;  ;*

0111- 15-07- 0 BLDG REROOF/WINDOWS OWNER TOW, BRIAN 3611 S CHANNEL DR 120.00 12.00 132.00  '',

0112- 15- 07-0 HVAC RMI-    AIR SYSTEMS TOW, BRIAN 3611 S CHANNEL DR 90.00 9.00 99.00
k".

AC/FURNACE/ DUCT

0113- 15- 07- 0 BLDG ALT-    EVERGREEN DESI CONVENIENCE S 5576 HWY 50 829.00 82. 90 911. 90

BATHROOMS/OFFICE n,

S# 17

0113- 15- 07-0 ELEC ALT-    CLARKE ELEC CONVENIENCE S 5576 HWY 50 88. 15 8. 82 96.97      " a

BATHROOMS/ OFFICE

S# 17

0113- 15- 07- 0 HVAC ALT-    DON MARTIN HTG CONVENIENCE S 5576 HWY 50 88. 15 8.81 96.96

BATHROOMS/ OFFICE u

S# 17 a

0113- 15- 07- 0 PLMB ALT-    PIPE DREAMS CONVENIENCE S 5576 HWY 50 88. 15 8.82 96.97

BATHROOMS/OFFICE 1.

S# 17

0114- 15-07- 0 BLDG ALT-PORCH REPAIR JOHN KARLSLETT SCHROEDER, JO 2325 SOUTHSHORE DR 190.00 19.00 209.00

0114- 15-07- 0 ELEC ALT-PORCH REPAIR SCHNICK ELEC SCHROEDER, JO 2325 SOUTHSHORE DR 56. 00 5.60 61. 60 f

0115- 15-07- 0 HVAC RMI- FURNACE MASTER SERVICE MOSS, BOB 2237 FLEMING DR 47. 73 4.77 52. 50 ni

0116- 15- 07- 0 ELEC SERVICE UPGRADE GREENWALD ELE STEPHENS FAMI 3476 SOUTH SHORE 40.00 4.0044.00

200A

0117- 15- 07- 0 BLDG ALT OWNER MONIEN, THOMA 2035 TIMBER TRL 105.00 10. 50 115.50

0117- 15- 07-0 ELEC ALT ARNEZ ELEC MONIEN, THOMA 2035 TIMBER TRL 150.00 15.00 165.00     • 3z

0117- 15- 07-0 PLMB ALT COUNTRYSIDE PL MONIEN, THOMA 2035 TIMBER TRL 150.00 15. 00 165. 00

Total Fees for the Town ofDelavan: 2,303. 78 0.00 230.38 0.00 0.00 2,534. 16
a.

1:1:
lk

4... ,_.. .



Invoice 310083

Date 7/ 31/ 2015

111

Due1e
C Due Date 8/ 15/ 2015

Independent Inspections, Ltd
W241 S4135 Pine Hollow Court

Waukesha WI 53189

Bill To:     Please Remit To:

ATTN: ACCOUNTS PAYABLE Independent Inspections, Ltd

TOWN OF DELAVAN W241 S4135 Pine Hollow Court

5621 TOWN HALL ROAD Waukesha WI 53189

DELAVAN WI 53115

Customer ID Payment Terms

DELV30 Net 15

Description Gross Fees Retainage Amount Due"

Permits for July 2015 2, 303.78 691. 13 1, 612.65       ,

Subtotal 1. 612.65

Misc 0. 00

Total 1, 612.65

For Billing Questions Call 800-422-5220 Ext 4322



TOWN OF DELAVAN EXHIBIT 1

BUILDING FEE SCHEDULE
Page 1 of 3

The Town has a 10% Admin Fee effective February 1, 2013. New Home and Addition permits are

valid for 24 months. Decks, Accessory Structures and all other permits are valid for 12 months)

A.   RESIDENTIAL- 1& 2 FAMILY

1.   New Structures ** Additions 0. 20 Per sq. ft. all floor area
75.00 Minimum

Erosion Control 75.00 New and Addition

2.   Remodel 7.00 per thousand of valuation

40.00 Minimum

3.   Accessory Structure, Deck 0. 20 Per sq. ft. all floor areas
40.00 Minimum

4.   Occupancy Permit 50.00 Per dwelling unit

5.   Temporary Occupancy Permit 50.00

6.   Pools 75.00

7.   Early Start Permit 50.00 Footings and Foundations

8.   Plumbing
1& 2 Family New Building/ Addition/ Alteration 40.00 Base fee plus$ 0.05 per sq. ft. all areas

Alterations based on sq. ft. of alteration area) 40.00 Minimum

Replacement& Misc. Items 10.00 Per thousand of plumbing project valuation

40.00 Minimum

Sanitary Sewer Lateral 100.00  ( New, Disconnect or Repair)

9 Electrical

1& 2 Family New Building/ Addition/ Alteration 40.00 Base fee Plus. 05 per sq. ft. all areas
Alterations based on sq. ft.of alteration area) 40.00 Minimum

Replacement& Misc. Items 10.00 Per thousand of electrical project valuation

40.00 Minimum

10.   HVAC

1& 2 Family New Building/ Addition/ Alteration 40.00 Base fee Plus. 05 per sq. ft. all areas

Alterations based on sq. ft. of alteration area) 40.00 Minimum

Replacement& Misc. Items 10.00 Per thousand of HVAC project valuation

40.00 Minimum

11.   Razing Fee 50.00
For the first 1, 000 sq. ft. of floor area and$ 25. 00

per 1,000 sq. ft. of floor area thereafter
12.   Other 40.00 Minimum

S:\ Dixie Documents\ Forms\ Building Inspector Fee Schedule. xlsx Updated 5. 20.14



TOWN OF DELAVAN EXHIBIT 1

BUILDING FEE SCHEDULE
Page 2 of 3

B.   COMMERCIAL

1.   New Structures** Additions 0. 30 Per sq. ft. all floor area
10.00 Minimum

Erosion Control New or Addition 175. 00 First acre then$ 75/ acre or portion thereof

2.   Remodel ** Reroof** Residing 9. 00 Per thousand of valuation

100.00 Minimum

3.    100.00 Per unit
Occupancy, Temporary Occupancy, Change of Use Permit

4.   Plumbing
1& 2 Family New Building/ Addition/ Alteration 50.00 Base fee plus$ 0. 05 per sq. ft. all areas

Alterations based on sq. ft. of alteration area) 50.00 Minimum

Replacement& Misc. Items 10.00 Per thousand of plumbing project valuation

50.00 Minimum

Sanitary Sewer Lateral 100.00 New, Disconnect or Repair

5.   Electrical

1& 2 Family New Building/ Addition/ Alteration 50.00 Base fee Plus. 05 per sq. ft. all areas
Alterations based on sq. ft.of alteration area) 50.00 Minimum

Replacement& Misc. Items 10.00 Per thousand of electrical project valuation

50.00 Minimum

6.   HVAC

1& 2 Family New Building/ Addition/ Alteration 50.00 Base fee Plus. 05 per sq. ft. all areas

Alterations based on. of alteration area)      50.00 Minimum

Replacement& Misc. Items 10.00 Per thousand of HVAC project valuation

50.00 Minimum

7.   Commercial Plan Review- Certified Municipality per SPS 30231 100.00 Minimum

8.   Early Start Permit 100.00 Footings and Foundations per SPS 361. 32

9.   Razing Fee 100.00
For the first 1, 000 sq. ft. of floor area and$ 50.00

per 1, 000 sq. ft. of floor area thereafter

10.   Other 75.00 Minimum

C.   AGRICULTURAL BUILDINGS ( unheated)

1.   New Buildings 0.04 Per sq. ft. all floor area
2.   Remodel 5. 00 Per thousand of valuation

S:\ Dixie Documents\ Forms\ Building Inspector Fee Schedule.xlsx Updated 5. 20. 14



TOWN OF DELAVAN EXHIBIT 1

BUILDING FEE SCHEDULE
Page 3 of 3

3.   Other 40.00 Minimum

D.   TOURIST ROOMING HOUSE

1.   Permit Fee 100.00

2.   Pre- inspection Fee 300.00

3.   First Re- inspection Fee 128.00

4.   Second and Subsequent Re- inspection Fee 170.00

E.   MISCELLANEOUS

1.   Re- inspection Fee 50.00 Each

Failure to call for inspection 50.00 Each

Double Fees are due if work is started before the permit is issued

F.   TOWN FEES

1.   State Seal 40.00

2.   Park Impact Fee Per Residential Unit 1, 000.00

3.   Bond, Permits over$ 15, 000 400.00

New Home and Addition Permits are Valid for 24 Months

Decks, Accessory Structures and all other Permits are Valid for 12 Months

S:\ Dixie Documents\ Forms\ Building Inspector Fee Schedule.xlsx Updated 5. 20. 14


